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YTBEpKICH

MMOCTAaHOBJICHHEM VICITIOMTHUTEIIBHOTO
komuteTa [IITaHrOBCKOTO CEnBCKOro
noceseHus pox:kaHOBCKOTO
MYHULIMNAIBHOTO pailoHa
Pecnybnuku TaTapcran

oT «26» centsiopst 2024 . Ne 9

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeIoCTABJCHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJ10:KeHUsA
1.1. IlpeameTt peryaupoBaHHs aIMHHHUCTPATHUBHOTO PErIaMECHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATBHON
yCIyTH (ajnee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIMBACT CTAHIAPT U MOPSIOK
MIPEIOCTaBICHUS MYHHUITUNIATBHOW YCIYTH IO BbIaue CHpaBKU (BBIMHCKH) (manee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMEIOUIMMHU TPaBO Ha TMOJYYCHHE MYHHIIUMNAIBHOW YCIIyTH,
ABJISIFOTCSL (PU3UYECKUE JIHIIA (Jjaee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TNPEICTABUTENb  3asBUTEIS,
JICUCTBYIONTUN HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (Janee
— TIPEICTaBUTEIb 3asIBUTEIIS).

1.3. Ilopsinok uH(pOpMHUPOBaHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Hudopmammss o MOpsAKE MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3Melaercs:

1) Ha WHQOPMAIMOHHBIX CTEHJIAX, COJCPIKAIIMX BHU3YaAIbHYI0 U TEKCTOBYIO
uHQOpMaANMI0O O MYHHIMNAIBHOW YCIIyre, pPacHoOJIOKCHHBIX B  TOMEIICHHUIX
MHOTO(YHKITMOHAIBHBIX ~ IIEHTPOB  TPEIOCTABICHUS  TOCYJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT.

2) Ha o(QUIMATLHOM CalWTe MYHUIMIAIBLHOTO paiioHa B HWH(OOPMAIMOHHO-
TenekoMMyHuKannoHHo# cetu «MuTepre™ (https://shlang-drogganoe.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHUIMIAIBHBIX yciIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHcKuii mopran);

4) na EqguHoMm mopTasie rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((PyHKITH)
(https:// www.gosuslugi.ru) (nanee — Equnblii mopran);
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5) B rocynapcTBeHHOU WH(GOPMAIMOHHON cucTeMe «PeecTp rocy1apCcTBEHHbBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B UcnonmaurenpHoM koMuTeTe LIITaHTOBCKOTO CeIbCKOTO TOCceNeH s (fanee —
Hcnonkom):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM YHCIIe B OPME INEKTPOHHOTO JOKYMEHTA) 00paleHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe rocyIapCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHGOpMaLUK O CPOKAX U MOPSAJKE MPENOCTaBICHHUS] MYHULUIIATbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTAaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIHOYEHHs JIMIEH3MOHHOTO WJIW HHOTO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAOLIETO B3MMaHUE IUIATHI, PETUCTPALUIO WM aBTOPU3ALUIO 3asIBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIIUM OOpalieHuEM MPeA0CTaBIISIETCS MH(pOpMaLK

1) o mMecte HaXOXIeHHsS MHOTO(YHKIIMOHAIBHOTO IICHTPa NPEIOCTaBICHUS
rOCYJIapCTBEHHBIX W MyHUIOMNANbHBIX ycayr, Hcemonkoma: PT, JIpox:kaHOBCKHIA
paiion, c.lllnanra, yn.JIlenuna, 31.22b

I'padux paboThI:

roHeaebHUK — ngTtauna: ¢ 08.00 1o 17.00;

BBIXOJTHOM JIeHb: cy000Ta, BOCKPECEHBE

tenedon: 8-843-75-39-1-36;

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHUIMITAIBHON YCIYrH, 0 crioco0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOpPMATHUBHBIX TMPABOBBIX AaKTaX, PETYJIUPYIOMIMX BOMPOCH MPEAOCTABICHUS
MYHUIUIIATBHON YCITyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM, O CpOKaxX IMpUeMa U PEruCTpalUH
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o MecTe pa3MmelicHUs Ha OPHUIMAILHOM caiTe WH(OpPMAIMKU MO BOMPOCAM
MIPEAOCTABIICHUS] MYHUIIMNIATBHOU YCIYTH;
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7) o mopsiake 0OKaNIOBaHUS ICHCTBUN HIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Hcenonkoma.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYAHUKU OTAeda, OTBETCTBEHHOrO 3a
MPEAOCTABIICHHE MYHUIIAMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bICHAIOT 3aABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEH CO JHSA PErucTpalH OOpallleHHs] HANpaBISIIOT OTBET
3asiBuTento. OTBETHI JaloTCAd Ha si3bIKe oOpaleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHIOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Nndopmanuss mo BompocaM MPEIOCTABICHUS MYHUIMNAIbHOW YCIYTH
pa3MemniaeTcss Ha OQUIMAIBHOM CaiiTe MYHHIMIAIBHOTO paioHa U Ha
MH(POPMAIMOHHBIX CTEHJaX B moMemieHusx Mcnonkoma. yist paboThl ¢ 3aIBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnmyOmuku — Tartapcraw,
pa3meniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAaX © Ha OQUIMaTbHOM caiTe
MYHUIIMNIATLHOTO  pailoHa B HMHGOPMALMOHHO-TEICKOMMYHHUKAIITMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nynkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO pETrjIaMEHTa,
uHpOpMaAILIUI0 O MECT€ HaXOXJICHHS, CIPABOYHBIX TeleoHax, BpeMEHU pabOThI
HUcnonkoma, o rpaduxe mpuemMa 3asBICHUNA HA MPENOCTaBICHUE MYHUIIUIMAIBbHOU
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThl, PETYJIHPYIOIINE TPEAOCTABICHHE
MYHUILIMTATBLHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYyr, Ha
opuHAITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. Tekct agMUHUCTPATUBHOIO peErjlaMeHTa B JACHUCTBYIOUIEH peaakInu
MOJUIEKUT pa3MemieHuto Ha EnuHom mnoprane, B PeecTpe TrocylapCTBEHHBIX H
MYHUIMTIATBHBIX YCIYT, HAa OQUIMAIBHOM CalTe MYHUIMNAIBHOTO paloHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHBI, HCIIOJB3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTEC, U UX OIMPCACICHHUA

1.5.1. B agMUHUCTpaTUBHOM PErjaMeHTE MUCIONb3YIOTCS CIEAYIOIINEe TEPMUHBI U
ONPENCIICHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIIBHO 000COOIEHHOE
CTPYKTYPHOE N0/Ipa3/ieJICHUE (oduc) MHOTO(YHKIIMOHAIBHOTO LEHTpA
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHUIMNAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
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(cenbCcKOM) TMOCEJIEHWM MYHHULMIIAJBHOTO pailoHa WIA B TOPOJCKOM  OKpYyre
PecnnyOnuku TatapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBwi opraHusanuu
JESTeIbHOCTH MHOTO(QYHKITMOHATBHBIX IIEHTPOB MPEAOCTABICHHS TOCYJapCTBEHHBIX U
MYHULMINAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHoBIeHUeM [IpaBurenbcTBa Poccuiickoi
Oenepanuu ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxkaenun [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT»;

TeXHUYecKas ommubka - omuoOka (OomMcka, oreyaTka, rpaMmaTHdecKas WM
apupmeTndeckass omubka Jgu60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
NPEIOCTABISIONIMM MYHUILIMIIAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHHUIMIAIbHOW YCIyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIOJIB3YEMBIX JJIsi MPEJAOCTABIECHUS TOCYIAPCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OpPMAaIMOHHAsI CUCTEMa, 00eCIeUNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JIOCTYI YYaCTHUKOB WH(OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  UHQOpManuu,  CcOoJep)Kaleics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP MPEIOCTaBICHUS TOCYIApCTBEHHBIX M MYHUIIMIIAIBHBIX yciIyr B PecmyOnnke
Tarapcrany;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKIITMOHAJIbHBIX LIEHTPOB pPeI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMNAIBHBIX ycryr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE O] 3asBIICHUEM O TPEIOCTaBICHUU
MYHUIMINIATBHOW yCIIyTu (J1ajiee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATGHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTathu 2
®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu
MPENOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIyD» (nanee — OeaepaibHbIi

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjaeHUss MYHHIMIIAJIBHON YCIyTrH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Boigava cipaBku (BBIIKUCKH).

2.2. HaumeHoOBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIEr0 MyHUIIUIIATBHYIO YCIYTY

HUcnomanteneueii komuteT  LIInmanroBcKoOro CEIbCKOI'0  TIOCEJICHUS
MYyHHIIMIIAJIbHOTO paiiona Pecny6nuku Tarapcran.



2.3. Omnucanue pe3ynbTara IpeloCTaBICHUsI MyHUIIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) cnpaBka (Beimucka) (mpuiokenue Ne 1 K HACTOSIIEMY aJMUHUCTPATHBHOMY
periaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIMIAIBHOW  yCIYTH
(mputoskerre Ne 2 kK HACTOSIIEMY aJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTAaBICHUSI MYHHUIUINAIBHOW yciuyrn (mpmiokeHue Ne 3 K HacrosIeMy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIUNAIBHON YCIYTH HaIlpaBisieTcs
3agBUTEN0 B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHIJICHHOM
KBAJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIIA
HUcnonxoma B cootBercTBUHu ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
®3 «O06 anmekTpoHHOM ToarcH» (Hanee — DenepanbHbiii 3akoH Ne 63-D3) B TUYHBIN
kaOuner EnunHoro moptama. B ciydae HampaBieHHs 3asBICHHUS TOCPEICTBOM
PecniyOnmkaHckoro mnoprana pe3yiabTaT HpPEeJOCTaBICHUS MYHMLMIIAJBHOW YCIYTH
HAIpPAaBIIETCS TakK K€ B JMUHBIN kabuHeT PecnyOnukaHckoro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
ycayru Beinaercss B Mcnonkome wim B M®I[ B opme sk3emiuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
MOJIUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JIOJDKHOCTHOTO Jinia Mcnonkoma uinu
pabotHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCITyTH.

2.4. Cpok mpeoCcTaBIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJIE C yU€TOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepannn, CpoK BblIa4X (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHHSI MYHUIIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TPeX pabodymnX JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTH He
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBJISIONIETOCS PEe3yJbTaTOM MPEIO0CTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (QOpMe  DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMM pE3ysbTaTa MpPeIOoCTaBICHUS
MYHULIMITAJIIHOU YCIIYTH.
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2.5. UcuepnipiBaroniuii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPENOCTABICHUS MYHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABIICHUSI MyHULIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI MX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CJIeIyIOLIUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeacTBoM Pecry0iamKkaHCKOTO opTaa);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJHOMOYUS MPEACTABUTEINS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (rpuioxkeHue Ne 4 K HacTOsIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHHS! COOTBETCTBYIOIIUX
CBEJICHUII B OJJICKTPOHHYIO (opMy 3asBJICHUS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOTO pErjaMeHTa, NIpH OOpalleHuu
nocpenictBoM PecryOinkaHcKoro noprana;

4) B ciyyae, €CiM JJisl MPEAOCTaBIICHUS MYHUIIMIIAJILHON yCIyTH HE0O0XOoauMa
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISITHCS C COTJIaCHs YKa3aHHOTO JIUIA, IPU OOpallleHUH 32 MOIyYeHUEM
MYHULIMOAIBHON YCIYTM 3asiBUTENb JOMOJHUTENBHO TMPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAIOIIME TMOJIYYEHUE COIJIacusl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEeJCTaBUTENSI Ha 00pabOTKYy MEPCOHANBHBIX JJAHHBIX YKa3aHHOIO Jinila. JIOKyMEeHTHI,
MOATBEPKAAIONINE TOJYyYEHUE COIJIacusi, MOTYT ObITh MPEJICTABJICHLI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlach Ha COOCTBEHHUKOB >KWJIBIX IMOMEILCHUM, 3asBUTENIEM NPEACTaBISCTCS
JIOMOBasi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION JI0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHOM TocygapcTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJIS BBIMTUCKHU M3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpUIATAEMbIe JTOKYMEHTHI MOTYT OBITh MPEICTaBICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJICTYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUIM MyHKTa 2.5.3 aIMUHUCTPATUBHOT'O PETIAMEHTA;

2) nocpenctBoM PecryOinkaHCKOTo nmopTaia B 2JIGKTPOHHOM (opme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOM CBSI3U HA OyMa)KHOM HOCUTEJIE.

3asBicHME U TIpUjaraeMble JIOKYMEHTBI, MpPW HaIPaBICHUH MOCPEICTBOM
MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IOPSIIKE.

2.5.3. 3asBreHWEe MPHU HAMpPaBICHUM TOCPEACTBOM PecmybOimkaHckoro mopraia
MOAMKICHIBACTCS POCTOM SJEKTPOHHON MOAMKCHIO 3asIBUTETIS.
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Jlis mosydeHuss TPOCTOW JIIEKTPOHHOM TMOAMHCH 3asiBUTEN0 HE0O0XO0IUMO
npoiTH mporteaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 aaIMUHHUCTPAaTUBHOTO pEIJIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJM(DUIIMPOBAHHON TMOJIUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraéMbie K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBislOTCA B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MoGaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JIEHCTBUIA,
MPE/AICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIUE B CBA3U C
IIPEIOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
MOJIyYEHUSI MYHMIMIIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHMEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYCHUEM TIOJyYeHHUS YCIyT M TOJyuYeHUs JIOKyMEHTOB M HUH(pOpMaIuH,
IIPEIOCTABIIEMBIX B PE3yJIbTaTe€ NPENOCTABICHUS TAKUX YCIYI, BKIIOYEHHBIX B
IIEpeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUUUNAIBHOW YCIyru, J1u0o B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEAOCTABIICHUS] MYHULIUIIAJIIBHON YCIIYTH, IOCJIE NEPBOHAYAIBHOM MMOAAYN 3asBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIBHON YCIIYTH;

0) HayMyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX IJI MPENOCTABICHUS MYHHMIMIIAJbHOW YCIyrH, JUOO B
IIPEAOCTABIEHNN MYHULIMIIAJBHON YCIyTH U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO0 B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOI], mpu nepBoHAYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS MPEJOCTABICHUS MyHUIIMIIAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
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MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCHbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
MPEJOCTABICHUS MYHMIIMNAIBLHON YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHHUS 3a JOCTABJICHHBIE HEYT00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WIJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSAOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABKAMOCTH — —
®denepanbpHas ciy»0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

2) CBEJICHHUS O JCHCTBYIOIEM IMacropre rpaxaannaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHs O HOTapUAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkte 1 myHkra 2.6.1 aAMMHHCTPaTHUBHOTO PETJIaMEHTa, B OpME DIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(UIMPOBAHHON  MOAMKHCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3/IaHWE€ W TOJANHUCAHUE TaKUX JOKYMEHTOB, IMpHU T0ja4ye
3asIBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOCBPEMEHHOE IMPEACTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMd MECTHOTO CaMOYTPAaBIICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEIOCTABICHUHA MyHHUIIUITATLHON YCITyTH.

2.6.4. JlomxkHocTHOe JMI0O U (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHACTPATUBHOTO pETJIAMEHTAa OpPraHOB W OpraHu3alliid, HE MPEICTaBUBIIUC
(HECBOEBpPEMEHHO MPEACTABUBINNE) 3aMpOIICHHBIE W HAXOJANINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEIICHUS, TIOJUIeKAT aAMUHUCTPATUBHOMN, TUCIUTUIMHAPHOW WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampentaetcst TpeOOBATh OT 3aSBUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCJIC
MOATBEPKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIUITATILHON
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YCIIYT'H, HAXOSIIUECS B PACHIOPSIKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHamM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsTCs B pPaclOpsDKEHUHM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPABJICHUS! U IOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKa3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

2.7. VicuepnibIBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKaT MOAYUCTKH U
HCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccutickon @enepanuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)KalUecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHI WJIM CBEIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOIHOMOYUS
IPEJICTaBUTEINS 3asBUTENS, B ClIyyae oOpallleHus 3a MPEeA0CTaBICHUEM MYHUIUIATBHOM
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHHUS] MyHUIIMTNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HWHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukaHckoMm —mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aM0JTHEHNUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3adBIIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYIPABJICHUS WM OPTaHHU3ALMI0, B IIOJHOMOYUS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThel 11 DenepanmbHOrO 3aK0HA OT 6
anpens 2011 rogma Ne 63-@3 «OO 53JI€KTpPOHHON MOANMKMCH» YCIOBUM NpPU3HAHUS
JNEHCTBUTEILHOCTH YCUIICHHOM KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOU MOAMHUCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTYYEHUS MYHUIIUMIIATBHON YCIYTH, SIBJSIETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS MYHUUMIIAJBHON YCIyTH, MOXET OBITh MPUHSTO KaK BO BpeMs
IpyueMa 3asBUTEINA, TaK U IMOCJIE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHMUIIMIAIBHOW YCIYTd JTOKYMEHTOB
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(cBemeHuil) ¢ HCHOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIMIAIOMMi 9 pabounx AHEH cOo IHS perucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHSI MyHULMIAIIBHON YCIYTH, B CIIy4ae €Cliu 3asBJICHUE
U JJOKYMEHTBI, HEOOXOUMBIE Ul MPEJOCTaBICHUSI MyHUIIUIIAJIbHON YCIIYTH, OJAaHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM L IIPUOCTAHOBIICHHUA WUJIN OTKa3a B
MMpCaO0CTaBJIICHNN MyHHHHHaHBHOﬁ yCIIyru

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpeacTaBIEHHBIX 3asBICHUH W (MJIHM) JOKYMEHTaX COJACPIKUTCS HEMOJHAs U
(wn) HegocTOBEpHAas UH(pOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpAaBJICHHUS OpraHM3allMM Ha MEXBEIOMCTBEHHBIN 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUI MPEOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEACHHN O PErHCTpaAIllMi TpakIaHWHA TI0 MECTy JKHUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B IPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIyTHU SIBISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
clly4yae, €clid 3asBJIEHHE O NPEIOCTaBIECHWM MYHULMUIAIBHON YCIYyrd MOAAHO B
COOTBETCTBUH ¢ MHPOpPMAIUEH O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyosukoBaHHou Ha EquHom moprane, PecryOnrkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYJaPCTBEHHON MONUTHMHBI U HHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIIBHOW YCIIYT !

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
peI0CTaBIECHUSI MyHUIIUIIATBHONU YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNU MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep ¥ OCHOBAaHUS B3UMAaHUS IJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEpEeIU MIPH MOoJade 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuaaHus MpH Nojavye 3asBICHUS HA TIOMyYEeHUE MYHUIIUIIATIBHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 nOpsAIOK pErUCTpalvy 3anpoca 3asBUTENS O IPEAOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nuyHom obOpamiennu B M®I] B neHp nmogaun 3asBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I] ¢ peructpalinOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. [Tpu HanpaBJI€HUW  3asBJIEHUS  IOCPEACTBOM, Enusnoro,
PecnyOnukaHckoro moprajia 3asBUTEb B JEHb MOJA4M 3asBJICHUS MOJYYaeT B TUYHOM
kabunere Epunoro, PecmyOnukanckoro moprajga W MO DJEKTPOHHOW TOYTE
yBEIIOMJICHHE, TOATBEPXKIAIOIIee, YTO 3asBJICHHE OTIPABICHO, B  KOTOPOM
YKa3bIBAIOTCS PETUCTPAIMOHHBIN HOMEp U JiaTa M01auu 3asiBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MpEIHA3HAYECHHON JIs OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPAlMUOHHBIM HOMEPOM, JATOU
MOJAa4M 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIyTa, K 3aJ1y OKHJAaHWs, MECTaM JJIsl 3alI0JIHEHUSI 3aPOCOB O MPEAOCTABICHUN
MYHULIMTIATBHOUN yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEOCTABICHUS KaXI0M MyHUITUIIAIbHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
nH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHON
3al(UTe UHBAINUI0B
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBUTENEd OOOpPYAYIOTCS HEOOXOIUMOM MeOenplo IS
odopmiieHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
[PEIOCTaBIECHUS] MYHULIMIIATBHON YCIYyTrd 00eCIeYnBaAETCA:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMOAIBHON ycCiyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
NEpEMENICHHE B UX IIpEIeiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHMIMIAIBHONW YCIYTM pa3Melaercs B YAOOHBIX Jisi 3asBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM PACMONIOKEHBl OOBEKThl COLMAIbHOM, WHKEHEPHOHM U TpPaHCHOPTHOU
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yClIyraMm
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOIMMOW JUIS WHBAIHIOB 3BYKOBOW M 3PHUTCIIHHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHE M BblAaBaeMoro mno ¢opmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI INPHUKA30M MUHHCTEPCTBA TpPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJTBEPKJIAIOIIET0 CHEIHallbHOe O0yueHue COOaKU-TIPOBOJAHHUKA, M TOPSAKA €ro
BBIJAUM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKazaHbl B mnoAanyHktax 1 — 4 mnynkra 2.14.2. agMUHHUCTPATUBHOIO pErJIaMEHTa,
NPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMH ITPU
IPENOCTABIEHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIOh30BaHNEM NH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
0JIpa3ieJICHUU OpraHa UCIIOJHUTEIBHO PaCOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYyAapCTBCHHBIX M MYHHUIIMITAJIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEOCTABIICHUSI MYHULMIAIBHOM YCIyrM Ha HMH(OPMAIMOHHBIX CTeHJaX, EanHom
noprane, Pecnybnukanckom noprase, opuiuaibHOM cailTe MyHUIMIIAIIBHOTO paiioHa;

OKa3aHUE I[IOMOLIM MWHBaJIMJaM B MPEOAOJICHUH OapbepoB, MELIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
IIPEIOCTABICHUM  MYHHIMNAIBHOW  YCIYyTH  OCYLIECTBISETCA OOWH pa3 IpHU
NpEeJICTaBICHUU 3asIBICHUS CO BCEMH HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW ycinyru B Oprane wim M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT  OJHOTO B3aUMOJEHCTBUS 3asBUTENS C JIOJDKHOCTHBIMH
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
Enunoro, Pecny0imkanckoro noprania, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha Emunom moprane,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMEe MYHULHUIIAIBHON YCIYTHM OCYIIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun PecmyGiauku TatapcTtan mo
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alIpoca HE MPEA0CTaBISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHUATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPEJOCTABICHNSI MyHULIMITAIbHOM YCIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MopTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMYHKTOM 7.2 dacTtu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
HCIIOJb30BaHueM Pecry0iiMKkaHCcKOTo nmopTaia;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX ~ JIMI, MYHHUIMNAIBHBIX  CIyXKallUX  mocpeactBoM  ExuHoro,
PecnyGnukanckoro rnopraia, rnopraia dbenepanbHO roCcy1apCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeYnBaroIei mpolecc a10cyaeOHoro (BHECY1e0HOT0)
oOkajoBaHWsl  pemieHud W jgelcTBuil  (Oe34eiCTBUA), COBEPIICHHBIX  IPHU
MPEAOCTABICHUN  TOCYJApPCTBEHHBIX W MYHHIIMNAIBHBIX  yCIYT  OpraHaMu,
MPEIOCTABIISIONIMME TOCYIapCTBEHHBIE U MyHUITUTIATBHBIC YCIYTH, UX JTODKHOCTHBIMU
JIUIIaMH, TOCYIapCTBEHHBIMUA U MYHUITUTIATBHBIMU CITYKAIIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTpOHHON (Qopmbl 3asBieHuss Ha Enaunoro, PecnyOinukanckom moprane 06e3
HEOOXOIMMOCTH JIOTIOJTHUTEILHOM TT0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JJOKYMCHTOB,
HEOOXOMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;
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2) BO3MOKHOCTH 3aITOJTHCHUS HECKOJBKHUMH 3asBUTCIISIMA OJTHOM 3JICKTPOHHOU
(GbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMKi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHHUS,

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOT'O BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe TMoJiel AJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Havaja BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OomyOnMKOBaHHbIX Ha EnmHoro, PecnmyOnukaHckoM mnopTane, B YacTH,
Kacarolieicss CBEACHHA, OTCYTCTBYIOIIUX B €IWHOW CHCTeME UACHTUDUKAINH U
ayTeHTU(PUKaINY;

6) BO3MOXHOCTH BEPHYTHCS Ha JII0OOOW W3 3TAIOB 3alOJHCHUS 3JICKTPOHHOU
(dbopmbl 3asBIeHUs O€3 TOTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEUEHHE HE MEHEE 3 MECSILICB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®II (manee - 3amuch) oCyIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-mieHTpa MOILI.

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa JIaTy ¥ BpeMs B IpeiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

Jns  ocyliecTBIAEHUS MPEABAPUTEIBHON 3amucu  MocpeiAcTBOM  EauHoro,
PecnyOnukaHckoro mopTajia 3asBUTENI0 HEO0OXOIMMO YyKa3aTh 3alpalluBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IPU
MPEABAPUTEIILHON 3alUCH, JTOKYMEHTaM, NPEACTABICHHBIM 3asBUTENIEM IPU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKICHUE. B cioydae, eciu 3asBUTEINb
COOOIIUT aJpec JJICKTPOHHOM TMOYTHI, HA YKa3aHHBIM aJpec TaKkKe HampaBisIeTCs
nH(popMaIus 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMMMCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsike HHGOPMUPYETCS O TOM, UTO MpeBaApUTEIbHAS 3alIUCh AHHYJIUPYETCS B CIydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUEMa.

3asBUTENH B JIF000E BpeMsI BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PUKAMN U ayTCHTHU(PUKAIMU B COOTBETCTBUH C HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTABIECHUA MYHHUIUIIATbHON YCIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJTHEHHE
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCS:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

py OOpaIIeHUH 3asBUTEIS B UCIOIHUTEIbHBIN KOMHUTET [I[TaHrOBCKOTO CEIBLCKOTO
noceneHus (Jajee - JOJHKHOCTHOE JIMI0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHME).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MpEAOCTaBICHU MYyHHIMNAIbHOW ycayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMOM JOKYMEHTALMKU U IPYTUM BOMPOCAM JJIsl MOTyYeHUS] MYHULIUITAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyTu Ha ounuanbHoM caiite M®L http://mfcl6.tatarstan.ru.
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AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpAIICHHS 3asIBUTEIIA.

PesynpTaTaMy  BBITIONHEHWS  QJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
KOHCYJIbTAIlMSI TI0 COCTaBy, (GopMe TPEACTABIIEMONM JTOKYMEHTAlUH U JIPYTUM
BOTIPOCaM, HEOOXOIUMBIM JJIsI TIOTYICHHSI MyHHUITUITATIEHOW YCIIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThea B OpranH no TtenedoHy M 3IEKTPOHHOU
MoYTe, a TaKXe TOJMYyYUTh KOHCYJbTallMio Ha EmuHoro, PecmyOmukanckoMm mopraie,
caiite OpraHa o MOpsJKE U CPOKAX MPEJOCTABICHUS MYHULHUIAIBLHON YCIYTH, B TOM
qHCIie 10 COCTaBy, (opMe MPEACTABIIEMON JTOKYMEHTAIIMA M JIPYTHM BOIPOCaM IS
TIOJTyYEHUS] MYHUITUTIATBHON YCITYTH.

JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMHUPYET
3asBUTESI B COOTBETCTBHHM C TpeOoBaHWsAMH TyHKTa 1.3.4 aIMHHHCTPATHBHOTO
perJameHTa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSFOTCSI B TEUCHUE TPEX pabOUnX JHEH CO AHS TOCTYIUICHHUS OOpaIIeHHs.

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
KOHCYJIBTalMM TI0 COCTaBy, (opMe mpeAcTaBiIsIeMOr MAOKYMEHTAIMH U JAPYTHM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUIIMITAIbHON YCITYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'H 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBUTeNs) oopamaerca B MDI] ¢ 3ampocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JIMYHOCTH 3asBUTEIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aroJHSET NIEKTPOoHHYI0 dhopmy 3asiBieHuss B AUC MDI];

Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHUCTPAaTUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

IIOCJIE MOANKCAHUs CKaHUPYeET noanucanHoe 3assieHue B AUC MOLJ;

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
bi () (0

BO3BpaIlaeT MOMMCAHHOE 3asBJIEHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;
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BBIJAET 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, MPUHATHIX OT
3agBuTenss B Oprad B 3JIEKTPOHHOHN (popme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEJ) B
TEYEHHE OJHOro pabouyero JAHA CO JHA OOpalleHUs 3asBUTEN B CTPYKTYpHOE
noapasaesenue MOII.

Pe3ynbraraMu BBIIOJHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD SBIIAIOTCS: 3asBJICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBlieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHHIMIIAJBHOM YCIYyTH B
aeKTpoHHOM (hopme uepe3 Equnsbiii PecryOnnkaHckuiil mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HEOOXO0UMbIE U 00513aTeIbHbIE JJIs [IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIAaeT (aKT O3HAKOMIJICHHS W COTJIaCHsl C YCJIOBHMSMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrH B D3JIEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXXHUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,

MOJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOrHYecKas IIPOBEpPKaA c(OpMHUPOBAHHOTO 3as1BJICHUS
OCYULIECTBJISIETCS IOCJIE 3alOJHEHUS 3asBUTEIEM KaXJOro0 W3 IOJEH 3JIEKTPOHHOMN
¢dbopmbl 3asBiaeHus. [Ipu BBIABICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIS 3JIEKTPOHHOU
(bopMbI 3asBIIeHUs 3asSBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKU U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hOopMe 3asBIICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIeHUs 3asiBUTEIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYp  SBISAIOTCS:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMMO/ICHCTBHUS.

3.3.3. PaccmoTpenue komMIuiekTa JOKyMeHToB OpraHom.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
ABIIIETCA TIOCTYIUIGHWE 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM TMpOLIEYpbl SBISETCA CeKpeTaph VICMONMHUTENIbHOrO KOMHUTETA
[nanroBckoro CII pamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM
JTOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHuEM B OpraH:

OTIpEEISIET MPEAMET OOpaICHHUS;

yCTaHaBIIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOUT MPOBEPKY MOTHOMOYNH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJICHHBIM  TPEOOBaHHSIM  (HaJjexaIiee
odopmiieHHEe KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOIYUCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIIOB U HHBIX HE OTOBOPEHHBIX HCTIPABJICHMIA);

3aMoOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBI€HHS B  aBTOMAaTU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHUCTEME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

Opyu  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TOyHKTEe 2.5
aJMUHHUCTPATUBHOIO  perjiaMeéHTa Ha OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPE/ICTABICHHBIX IOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyxaet B ABTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
npenHa3HauYeHHYI0 Il OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIIyT
JOKYMEHTBI, TIPEJCTaBICHHBIE B JJCKTPOHHOW (OpME WM IIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TJOKYMEHTOB, (JOPMUPYET IIEKTPOHHOE JIEI0;

BO3BpAIllae€T TOJANUCAHHOE 3asIBJICHHE M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IpUEME JOKYMEHTOB.

B ciywyae Hanmuusg oCHOBaHUM AJIl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISIECT 3asBUTENSI O HaJIUYuU
MPENSTCTBUN JUIA TIpHieMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHUEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:

NIPUCBAMBACT 3asBJICHUIO HOMEDP B COOTBETCTBUHU C HOMEHKJIATYPOH JIeN U CTaTycC
«IIpoBepka OKYMEHTOBY;

U3ydaeT TIOCTYMHUBIIUE DJJICKTPOHHBIC JieJla, B TOM YHCJIE TPUIIOKEHHBIC
3asiBUTEJIEM JTOKYMEHTBI B JJIEKTPOHHOH (hopMe U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSET COOJIFOJICHUE YCIOBHH JNEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCaHHbIE YCHIJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, PEIyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJrOTaBIMBAET MPOEKT pelieHus 00 OoTKaze B
npreMe T0KyMEHTOB, HECOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUTIAIbHONU YCIIYTH.

B cinydae, ecnmu B pe3yiabTaTe MNPOBEPKH YCHICHHOM KBaTM(UIIMPOBAHHON
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JIeMCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepKaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAHUEM JIJISl €70 MPUHSITHUS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIS
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHWEM MpPUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYT'H, CBSI3aHbl C HApyLIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISETCS Ha COTJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa peleHuss o0 OTkKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHULUIAIbHOW YCIYTH, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATHBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUN PErucTpallMOHHbBIN
HOMED 3asBJICHUS, N1aTy IOJIY4YEHUs 3asBJICHUs, MEpEeYeHb HAMMEHOBaHWIl (ailioB,
MIPE/ICTABJICHHBIX K HEMY JOKYMEHTOB, JaTy TOJIYYCHHS pe3yjbTaTa MYHUIIMITAILHON
YCIIYTH.

3.3.3.4. UWcnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, IMpU HAIMYAM TEXHUYECKOM BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO padoyero AHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: TPUHITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHusi o0 oTKaze B MpUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYyYEHUE MAOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JloIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aMUHUCTPATUBHOM mpoueaypsl, saBiusercs Cexpemaps Hcnonkoma (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJiIeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HANPaBICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOpMHUpPYET W HAMpaBsET B SJCKTPOHHOU (opMe MOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOaMHU) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
MIOCTYIIMBIINX 4Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHUCTBUS,
IPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpMAlMIO) WIK HANpaBisSIIOT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMaluh, HEOOXOIUMBIX JIJIs
MPEA0CTABICHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 O0TKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIIOTCSL B TEYEHHE TpEX JHEW CO JHA MOCTYIUJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILHIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJIEHbI (enepaTbHbIMU 3aKOHAMH, NpPaBOBbIMH akTaMu [IpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTUBHBIMHU MTpaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHMsI), HEOOXOAUMBIE JJISl IPEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
1100 yBeroMIiIeHHe 00 OTKa3e, HamnpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPABJICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAMMble i1 MPEeIoCTaBICHUS
MYHUIUTNIATBHON yCIyTH, TM00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;
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npu HAJIUYUHU OCHOBaHUH, MPeyCMOTPEHHBIX MyHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON YCIyTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
NPeIOCTaBICHUS MYHUIIMNAIBHOM YCIYTH, C yKa3aHHEM MNpPUYMH OTKaza (B ciydae,
€CIM OCHOBaHMWS [JIsi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHUIIMNIAIBHOW YCIIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JIOKyMEHTaM, OCHOBaHHUS [JIsi OTKa3a B MpHUEME JOKYMEHTOB
JOJKHBI  cofiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHUM JIOKYMEHTOB (MH(OpMmaiuwy,
CBEJICHUH), KOTOpbIE HE MPEJCTaBIEHbI, COJEpKaT HEAOCTOBEpHbIE U  (WJIM)
MPOTUBOPEUUBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HAIpPAaBIIETCS HA COIVIACOBAaHUE B YCTAHOBJIIEHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TpoOeKTa pemeHuss o0 OTKaze B TpUeMe JOKYMEHTOB,
HEOOXOMUMBIX JJISi TPEJOCTaBICHUS MYHHUIUNATBHONW YCIYTH, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD [TOJIyYE€HHUS CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
JOKYMEHTHI (CBEIECHMSI), HEOOXOAUMBIE JJIsi IPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH,
IPOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABJICHUSI MyHUIIUIIAJIbHON YCIYTH.

3.4.5. Hcnonnenuwe mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aJIMUHHACTPATUBHOTO pErjaMeHTa, TMpH HAIWYMA TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BAaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIAJTBHBIX YCIOyr, B TOM UYHCJIE C MOMEHTAa PETUCTPAllMK 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO pETJIaMEHTa, COCTABISET TPU PabOUMX
TTHSI.

3.5. [loaroroBka pe3yiapTaTa MyHUITUTATBHONW YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
npouenypsl, sBasercs Cekperaps Mcnonkoma (manee - AOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBACHHUS MYHUIUIIAIBHON YCIIyTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yjbTaTra
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIN KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
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MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

IIPY BBISBIICHUM OCHOBAaHWW /IS OTKa3a B MPEJOCTABICHUH MYHHUITUIAIHHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTA, MOATOTABINBACT
MIPOEKT peIIeHUsT 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH;

B ClTydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIIUTIATBHON
YCIYTH, TPEAyCMOTPEHHbIX IYHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pErjlaMeHTa, Io
UTOTaM  pPAaCCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHUIIUNAIBHOW YCIYTHU, TOJATOTABIMBAET IMPOEKT pe3yjbTaTa MpPeJOCTABICHHUS
MYHUIIUITAIBHOM YCIYTM B COOTBETCTBUM C TmoanyHkTamu 1 — 3 mnynkra 2.3.1
aIMUHUCTPATUBHOT'O PErJIaMEHTa,

HampaBlIieT  TOJATOTOBJICHHBIM  MPOEKT  pe3yiabTara  MPEAOCTaBICHUS
MYHHIIMIIAJTFHOW YCIYT'M Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TMOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000POTA.

AIMUHUCTpATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pabovero JTHs.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHHUCTPATUBHBIX TPOICAYDP SBISIIOTCS. MPOCKT
perieHus 00 0TKa3e B MPEAOCTABICHUH MYHHUIIATIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBaHve ¥ TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPETOCTaBICHUS
MYHUIIUNIATBHOM  yciayru (majiee — TPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TOJpa3/IeJICHUsI, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3ynbTaTa MYHUIMIAIBHOW  ycliyrd, 3amectuternieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEUYaHus, BO3BPAIIAlOTCs
Ha JOpabOTKy JHUIly, OTBETCTBEHHOMY 3a TIOJMOTOBKY pe3yJbTaTa MYHUIIMITAIEHON
yernyru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEHarOTCs
IS COTIIACOBAHUSA Y TIOJITUCAHMUSL.

PykoBogutens Oprana mpu pacCMOTPEHHUH IPOCKTOB JOKYMEHTOB TMPOBEPSET
COONIOICHNE aIMUHUCTPATUBHOTO pETJIaMEHTa OJDKHOCTHBIMH nuiamMu OpraHa B
YaCTH CPOKOB BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIICAYP, UX TOCICAOBATEIIBHOCTH U
MOJTHOTHI, HAJIMYUS COTJIACOBAHWM YIOJHOMOUYEHHBIX JODKHOCTHBIX Jil OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnyuae BbISBIEHUS ~ HapylmieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIIENYpP, UX TMOCIEIOBATEILHOCTH M MOJHOTHl PykoBoauTEND
Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JOMMYCTUBIIINX HApYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TIPOIEAYpPhl, YCTAHABIMBAEMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pabodvero JTHs.

Pe3ynpTaTaMy BBITOJTHCHHS aJMUHUCTPATHBHBIX MPOICAYP SBJSIOTCS: PEIICHUE
00 OTKa3e B mIpHeMe JOKYMEHTOB HEOOXOIUMBIX IS TIPEIOCTaBICHUS MYHHUITATIATLHOM
yCIIyTH, pemieHne o0 OTKa3e B MPEJOCTaBICHUM MYHHUIIMTIAIBHON YCIyTH, CIIpaBKa
(BBIMKCKA).

3.5.4. MHcnomHenwe mponeayp, yKazaHHbIX B TIyHKTax 3.9.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjJaMeHTa, TMpPH HaJUYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISICT OJJUH pabOUHil 1eHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUILIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hauana BBIOJIHEHNUS AJIMUHUCTPATUBHON MpOLEAYpPbI
ABJIIETCS. TOJyYEHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBIIOJHEHHUE
aJIMUHHUCTPATUBHOM MpOLIETYpbl, JOKYMEHTA, IOATBEPKIAOLIEro MpPEeAoCTaBICHHUE
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJIMUHUCTPATUBHOM
npouenypsl, sBuasercs Cekperaps Mcnonkoma (manee - JAOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBJIEHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAMpaBJICHHE)
JOKYMEHTOB:

o0OecrieynBaeT  PErucTpalui0 W BHECEHHWE CBEIEHUH O  pe3ylibTare
IPEOCTABJICHUS! MYHULUIAIBHON YCIyTM B MOJCUCTEMY BEIEHHUS JOKyMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHOM CHUCTEMBbI, NMPEAHA3HAYEHHOM ISl OKa3aHMs
rOCy/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUU, O
pe3ysibTaTe MpPEeJOCTAaBICHUS MYHHUIMIAIBHOW YCIYIM M O BO3MOXKHOCTH TOJYYEHUS
pe3yJibTaTa NpeoCTaBiIeHs] MyHUIMNanbHoH ycinyru B Oprane nin B MOLI.

HcnonmHenne  mpouenyp TOpU  HAIAYUM  TEXHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BAaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIIYT.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS TOAMHCAHHUS IOKYMEHTa,
SABJISIFOIIETOCS pe3yIbTaTOM IPEI0CTaBICHUS MYHHIIUTIATEHON yCITyTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
pa3MelIeHUe CBEJIEHUH O pe3ysbTaTe MNpPeJOCTaBJICHUS MYHMUILMIAJIBHOW YCIyTd B
MH(OOPMALIMOHHBIX CUCTEMaX, W3BELICHUE 3asBUTENs (€ro MpeacTaBUTENs) O
pe3ynbTaTe NPeJoCTaBICHUS MyHUIIUTIAIBHOMN YCIYTH U ClIoco0ax ero nojyueHusl.

3.6.3. Tlopsmox Bbmauu (HampaBlICHWs) pe3yJibTaTa  MPEIOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
MOILI, padotHuk MO®IL] BblZaeT 3asgBUTENIO0 PE3YJIbTAT MYHULMUIAIBLHOW YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBaHUIO 3asBUTEISl BMECT€ C OK3EMIUIIPOM DJEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MpPEAOCTaBISACTCA JK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alyicH Ha ChbeMHBIA HOCHUTENb MH(GOPMALMU WM HApaBICHUs SK3EMILIApa
AJIEKTPOHHOT'O JOKYMEHTA MO AJIEKTPOHHOM mouTe B ajapec 3asButens. [Ipu 3amucu Ha
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CbEMHBI HOCUTENIb HWH(OpPMAlMM WIA HANpPaBIEHUU DSK3EMIUISIpAa AIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, MO JJIEKTPOHHON MOYTE HIACHTHUYHOCTH TAaKOTO 3K3EMILISIpa
ANIEKTPOHHOI'O JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBUTU(QUITIPOBAHHOMN AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOUEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPEIHOCTH, B JIEHb MPUOBITUA 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (pUKcaus
(dakTa BBIIaYM pE3yNbTaTa MPENOCTaBICHUS MyHUIUNAIbHOW yciayru B AUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUITAIIBHON YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 Enunoro, PecnyOnukaHCKuid mMOpTan 3asBUTENIO0 B JIUYHBIA  KaOWHET
ABTOMATUYECKH HANpaBISIETCSl 3JEKTPOHHBIA 00pa3 JAOKYMEHTAa, SBISIOIIETOCs
pe3yJIbTATOM MPEIOCTABICHUS] MYHUIUNAIBHOM YCIYTHM, TOANUCAHHBIA YCHUJICHHOU
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHI0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBIIOJIHSIOTCA B JEHb ITOAIUCAHUS JOKYMEHTA, ITOATBEPKAAIOLIETO IPENOCTABICHUE
(0oTKa3 B MpeAOCTaBICHUN ) MYHUIIMITAIbHON YCIIYTH, YIOJIHOMOYEHHBIM JTOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HampaByieHUe (TpeAoCTaBieHUE) € HCHoyib30BaHueM EnuHoro, PecmyOnukaHckoro
IopTaia 3asBUTENI0 JOKYMEHTA, OATBEPKAAIOIIETO MPEAOCTABIEHNE MyHULIUIIAIBHON
YCIIYTH (B TOM YHUCJI€ OTKA3 B IPEIOCTABICHUU MYHUIIUIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpanieHnn 3asBUTENS 3a PE3yJbTaTOM MYHULMIIAIBHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABIAETCS HK3EMILIAP DJIEKTPOHHOIO JOKYMEHTA ITyTEM €TI0 3alUCH Ha ChbEMHBIN
HOCHUTEJIb MH(POPMAIIUA WM HAIMPaBJICHUS HK3EMIUISIpA DJIECKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOM II0YTE B aJPEC 3asiBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb MPUOBITHS 3asBUTENS B
cooTBeTCTBUHM C [IpaBunamMu BHyTpEeHHEro TPyAOBOro pacnopsiaka Oprana.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISAIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'HM B
aBTOMATU3UPOBAHHOW HH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAYECHHOW [Jis OKa3aHUs
rOCyapCTBEHHBIX U MYHUILIUIIAJIBHBIX YCITYT.
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3.7. UcmnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B cimygae oOHapyKeHHSI TEXHHUECKOU OITUOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHHUIIUIIATLHON YCIIyTH, 3asBUTENb HanpasiseT B Opras:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omuoOku (mpuwioxeHue Ne 5 kK
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0O KAaK PE3yNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJIEPYKUTCS] TEXHUYECKAsl OIINOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJIETEIbCTBYIOIIUE O HAJIUYHUH
TEXHUYECKOH OIINOKH.

3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3y/IbTaTOM MYHHULIUIIATBHON yCIyTH, TIOJJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOnukaHckuil mopran WA
M®OII.

3.7.2. JIo;KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MIpUEM 3asBJICHUS 00 WCIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
IPUJIOKEHHBIMHU TOKYMEHTaMU U NEPENacT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLUEAYPHl, YCTAaHABIMBAEMbIE HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraramMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
U 3aperuCTpUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIOIIMNACS PE3yIbTaTOM TMPEAOCTABICHHUSI MYHUIIMIIATBHON YCIyTH, OCYIIECTBIISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHHUCTPATUBHOTO periiaMeHTa, M
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIMOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TPEICTABUTEINS)
OpUTMHAJa JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUUECKasi OIMOKA, MJIM HAIlPaBJISET
B aJpec 3asBUTENII MOYTOBBIM OTIPABJICHUEM (IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI)
INUCBMO O BO3MOXKHOCTH TOJY4YEHMs] JOKyMEHTa IpH mpefoctaBieHun B Opran
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKask OIINOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITMIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OIIMOKM WM TOJY4YeHUs OT JitoOOro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.
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4. Ilopsinok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHUIUIIAJIbHOM
ycayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JOJLDKHOCTHBIMU JIMIIAMHU MTOJIOKEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U UHbIX HOPMAaTUBHBIX NIPAaBOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K
IPEIOCTABICHUIO MYHUILIUIIAIbHON YCIYTH, a TAK)KE IPUHIATHEM UMU PELICHUM

KOHTpob 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON YCIYTU
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyIICHUH MpaB 3asBUTEINICH, POBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULIMNAIBHOM  YCIyTH,
MOATOTOBKY pellleHUi Ha AeiicTBUs (Oe31eiCTBUE) NOTKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYP SABJISFOTCA:

1) mpoBepka H COTIJIacOBaHHWE IIPOCKTOB JIOKYMEHTOB I10 MPEAOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKA  BEICHHS
JEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHSI
MpOUEAYp MPEAOCTABICHUSI MyHUIIUITAIbHON YCIIYTH.

B umemsAx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIMECS B
AJIIEKTPOHHOM 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJIEHIMSA, YCTHAas W MHUCbMEHHAas
nH(popMaIusl JOJPKHOCTHBIX JIMII, OCYIIECTBISIONIMX BHITTOTHEHUE aMUHUCTPATUBHBIX
MPOIEAYP, KYPHAIIBI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTHUE CBEJCHUS.

J{nst ocymiecTBIEHUSI KOHTPOJIS 32 COBEPIICHUEM JCHUCTBUM TP MPEAOCTaBICHUN
MYHULIMNAIBHON YCAYTM W TPUHITHU PEUICHUM PYKOBOAMUTEII OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpPeIaoCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

O cnydasix ¥ IpUYMHAX HAPYIIEHUSI CPOKOB, MTOCJIEI0OBATEIILHOCTH U COICPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJEHHO HWHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTy, a TaKkKe
MPEAIPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texkymuii KOHTPOJb 3a COOJIFOJICHWEM TIOCIIECIOBATEIbBHOCTH — JICHCTBUH,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTABICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYyMNpaBJIC€HUs, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABJICHUI0 MYHUIIUMIIAIIBHON YCIIYTH, HAaYAJIbHUKOM OTJIENIa, OCYLIECTBISIONIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHUIIMTIATBLHON YCIIyTH.

[lepeueHb JOKHOCTHBIX  JIMI, OCYIICCTBISIONIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS TMOJOXKEHUSIMH O CTPYKTYPHBIX TOJApa3AeiCHUSX OpraHa MECTHOTO
caMOyTpaBJI€HUS U JIOJDKHOCTHBIMH PETJIaMEeHTaMHU.
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4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILECTBICHHMS [NIAHOBBIX U BHEIJIAHOBBIX POBEPOK
ITOJTHOTHI M KA4E€CTBA ITPEAOCTABICHNS MyHULMITAIIBHON YCIIYTH, B TOM YHUCIIE TOPSAOK
¥ (GOpPMBI KOHTPOJIS 3@ TIOJTHOTOM U KaYECTBOM MPEAOCTABICHUS] MyHHUITUTATBHOM
yCIIyr

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUITUTIATILHOM
YCIIYTH OCYIIECTBIIIECTCS B OpMaX:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)Ke UX JOHKHOCTHBIX JIUL, MyHUIIUTATBHBIX CITYKaIIHX.

4.2.2. B nensix ocyIiecTBICHUS KOHTPOJIS 3a MOJIHOTON U KaueCTBOM
MPEOCTaBICHUS MYHUITUTIATLHON YCIIYTH TTPOBOASTCS MJIAHOBHIC U BHETIAHOBBIE
npoBepku. [lopsAI0K ¥ MEPUOUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTCs iaHoM padoTel Oprana. [Ipu npoBepke MOTYT pacCMaTpUBATLCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIMIATBHON YCIyTH (KOMILJIEKCHBIC
MIPOBEPKH ), UJI OTACIIBHBIN BOMPOC, CBSI3AHHBIN C MPEIOCTABICHUEM MYHULIUTTATIHLHOM
yciyru (TeMaTudeckue npoBepku). [IpoBepka Takxe MOXKET MPOBOJIUTHCS 10
KOHKPETHOM kaJio0€e 3asBUTEIIA.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOASTCS B CBSI3U C IPOBEPKOM yCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN a]MUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B Cllydae
MOJTy4eHUS Kaslo0 3asiBUTeNed Ha aeiicTBus (6e3aeiicTBue) OpraHa, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEJIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpTraHa, IpeA0CTABIISIIOIIETO
MYHULIMIATBHYIO YCIIYTY, 3a PEIICHUs U JelcTBuUs (0e31eCTBIE), TPUHUMAEMbIC
(ocylecTBIIsIEMbIE) MU B XOJI€ MPEIOCTABICHUS MYHULIMTIATBHON YCITyTH

[To pe3ynbTaTam MpOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYIICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(M) HeHaaJiexkalllee BBITIOJTHEHUE AJMUHUCTPATHUBHBIX JEHCTBUM, YKa3aHHBIX B
pazziesne 3 aIMUHUCTPATUBHOTO pErjaMeHTa.

JIOJDKHOCTHBIC JIMIJa W WHBbIE MYHULUINAIbHBIE CIYXKAlllMe 3a PELICHUs WU
nevicteust (0e3nelicTBUE), MPUHUMAaEeMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIMTATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.
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4.4. TlomosxeHusl, XapaKTepU3YIOIIHEe TPEOOBAHUS K MOPIIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXK/IaH, HX
00BbEIUHEHUHN U OpraHu3anui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
uX OOBEIUHEHUNW U OpraHU3alMMi, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
JESTENPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  TpU  NPEIOCTaBICHUU
MYHUIIUNATBHOM  YCIYTH, TIOJYy4€HHsS TIOJIHOM, aKTyaJlbHOM W  JOCTOBEPHOM
uHboOpMAaIIMU O TOPSAJKE MPEAOCTaBICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJICOHOTO paccMOTpeHust oOpalmieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIAOK 00KAJI0BAHNS pellieHuil U eiicTBU
(0e3neiicTBHs) OPrana, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J10JKHOCTHBIX JIUIL,
MYHUIUNAJBHBIX CJIYyKalIuX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJIOBAHUE B 1OCYJCOHOM MOPSAIKE pELICHUN
U JeictBuil (Oe3elCTBUS) OpraHa, MPerOCTABIAIOIIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeJOoCTaBISAIOIIET0 MYHULUIIAIBHYK  YCIYTY,
MYHULMIIAIBHOTO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUU MYHHUIIMIAIbHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MYyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KalloBaHHWE 3asABHUTEIIEM PEIICHUN U JNEUCTBUN
(6e3neiicTBuUsl) MHOTO(GYHKIIMOHAIBHOTO IIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIHLHOTO
LIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nevctBus  (06e37eiiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIMS 110
MPEIOCTABIEHNIO COOTBETCTBYIOIIMX MYHHILHUIAIBHBIX YCIYr B IOJHOM OOBEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIIUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WM OCYIIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B MmpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickor @enepanuu, HOPMATUBHBIMU



31

npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpeIyCMOTpeHb! (efepaibHbIMA 3aKOHAaMU W TPHUHSTHIMH B COOTBETCTBUU C HUMHU
UHBIMM HOPMATUBHBIMM TPAaBOBbIMM akTamMu Poccuiickoit ®enepannu, 3aKOHaAMHU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcras,
MYHUIIMNAIbHBIMA ~ MPABOBBIMU  akTaMU. B ykazaHHOM cnydae JiocyneOHoe
(BHecyneOHOe) o0XaJloBaHHWE 3asBUTENIEM pelieHH W JAehcTBUil (Oe3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMMAIBHBIX YCAYr B TMOJHOM oOBeME B TOPSJIKeE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPHU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYrH
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@denepaury, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHHIIMIIAJTbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IMPeJOCTABIISAIONIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aluil, IpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
WCIPABIICHUU [OIMYIICHHBIX MMM OINEYaTOK MU OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUSI ~ MYHHMIMIAJBHOM  YCIYI'M  JIOKyMEHTax Ju0O0  HapylleHHE
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pgocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIMOHAJIbHBIM LIEHTp, PEIICHUs U JEHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IIOJHOM OOBEME B TOPSAJIKE,
onpeneneHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHue CpoKa WIM IOpsSAKa BbIAAYM JOKYMEHTOB II0 pe3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUIIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
IPUOCTAHOBJICHUSI HE MPEAyCMOTpEHbl (eepaabHbIMU 3aKOHAaMU U TNPUHATHIMH B
COOTBETCTBUM C HHMMHM HMHBIMH HOPMaTHBHBIMU MpPaBOBBIMU akTaMu Poccuiickoil
®denepanyy, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecrnyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMY TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKa MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUUMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOpPSJIKE,
onpenesieHHOM dacThio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpPMAlMU, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH NP MEPBOHAYATBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTABICHUHA MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM pelIeHni u NeHCTBUI (6e3nericTBHA)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUILMMAIBHBIX YCAYr B TMOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONANA MYHULIHUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOIIMK OpraH rocylapCTBEHHOMN
BJIACTH, SIBJIAIONIUMUCS ydUpeauTesIeM MHOTO(PYHKIMOHAIBHOTO LIEHTpa (naiee -
yUpeAuTenh  MHOTO(QYHKIIMOHAIBHOTO  IEHTpa), a Takke B  OpraHU3aIuw,
npeaycMoTpeHHbie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOw
Ha peuieHus u jedcTBus (Oe3nedCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIUTIATIBHYIO YCIYTY, TTOJAI0TCS B BBIIIECTOSIIUM OpraH (MPU €ro Hallm4um) 0o B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEIOCTABIIAIOIIEIO0 MYHUIMNANbHYIO yciayry. KamoObl Ha pemieHus M JeicTBHs
(Oe3netlicTBue) pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTPA MOJAIOTCS PYKOBOJUTEIIO
ATOT0 MHOTO(YHKIIMOHANBHOTO MeHTpa. JKamoObl Ha pemeHuss © JACUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIFHOTO IEHTpa WM JODKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
neicTBusa (Oe3nericTBHe) paOOTHUKOB OpPraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOIMTENISM 3THX
OpraHu3alyi.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHHUILIMIIAJBHYIO  yCIYry, JODKHOCTHOIO JIML@ OpraHa, IpeaoCTaBIISIFOIIEro
MYHUIIUTIATBHYIO YCIYTy, MYHUIUNAIBHOTO CIIYXAallero, PyKOBOAMTENS OpraHa,
MPEIOCTABIISAIONIEI0 MYHHUIMIAIBHYIO YCIYTY, MOET OBbITh HallpaBjieHa IO IIOYTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM LEHTP, C HCIHOJb30BaHWEM HWH(OPMALMOHHO-
TEeJICKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», oduiuansHOTO caiiTa  Oprasa,
MPEAOCTABIAIONIET0  MyHUUUMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro mopraina, MHPOPMAIMOHHON CUCTEMbI JOCYIeOHOr0 00XKaJoBaHUsI,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM TprueMe 3asBuTelns. JKanoba Ha pelieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKaA
MHOTO(QYHKITMOHATBHOTO IIEHTpa MOXET OBITh HampaBieHa [0 Io4Te, C
WCIIONIb30BaHWEM  MH(OPMAIMOHHO-TEIIECKOMMYHUKAITMOHHON — ceTn  «HTepHET»,
opUIMATBLHOTO CcailiTa MHOTO(YHKIIMOHAIIBHOTO IIeHTpa, EauHoro moprana sm6o
PecnyOnmkanckoro nmoprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/Ie0HOTO 00)KajIoBaHUS,
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a TaKk)Ke MOKET OBITh MPUHSATA MPH JIUYHOM mpueMe 3asButeins. JKamoba Ha perieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbroro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB MOXKET OBITh HAlpaBJIeHA
M0 TMOYTe, C WCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», O(UIMAIBbHBIX CAUTOB 3THX oOpraHu3auuii, EmunHoro mnoprana im6o
PecnyOnukaHnckoro moprana, a TakKe MOXET OBbITh NPUHSTA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIET0 MYHUIUMAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBJISIONIEr0 MYHUIUIAIBHYIO YCIYyry, JIH00
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO EHTPa, €ro PyKOBOJIUTENS U
(umu) pabGoTHHWKA, OpraHU3alUii, NPEeIyCMOTpPeHHbIX dacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nenctBus (0e31eicTBIE) KOTOPBIX 00XKATyIOTCS;

2) dbamuninio, uMs, OTYECTBO (MOCTEAHEE - NMPU HAIMWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3adBUTEIS - FOPUAMYECKOTO JUIA, a TAaKKe HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MIPU HAJIMYUU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 OOXKaMyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3nelcTBUM) Oprasa,
IIPEIOCTABISIOIET0  MYHULMIAJIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIAa  OpraHa,
MPEIOCTABIIAIOIIEIO0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITy’Kallero,
MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa, pabOTHUKa MHOTO(QYHKIMOHAJIBHOTO IIEHTpA,
OpraHu3aluvi, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIBbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIOUIEr0 MYHHUIMIAIBbHYIO YCIyry, JH0O
MYHUIUNAIBHOTO  CIY’KaIllero, MHOTO(YHKIMOHAJIBHOTO  LEHTpa, pabOTHHUKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NPEJICTaBICHbl JTOKYMEHTHl (MpU HATUYMM), MOATBEPXKIAIOIIME JOBOABI 3asBUTEIS,
00 WX KOTHH.

5.4. TlocTynuBiias »*anoda MOUIEKUT PErUCTPALIUU B CPOK HE MO3HEE paboUuero
JHS1, CJIEIYIOLIETO 332 THEM MOCTYILJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
yCIyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHU3alMM, NpeaycMoTpeHHble 4yacTthio 1.1 crateu 16 ®enepanbHOrO
3akoHa Ne 210-®3, nubo BbIIECTOAIMN oOpraH (MpU €ro HaJu4HhH), TOAJIEKUT
PAaCCMOTPEHUIO B TEUEHHME MATHAAUATH pabOUYMX IHEH CO JIHSA €€ perucrpanuu, a B
ciiydyae 00aJIOBaHMSI OTKa3a OpraHa, MpeaoCTaBISIONIEr0O MYHUIUIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABIICHUU JIOMYLICHHBIX ONEYaTOK M OHmMOOK WIM B CiIy4yae 00KaJoBaHUA
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HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUCHHE MATH paboumx
JTHEW CO JIHSI €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pEeLICHNN:

1) xanoba ynoBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHMs], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JICHE)KHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamMu Poccuiickoit denepaiiuy, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
Pecny6nuku TaTtapctan, MyHUIIUTIATbHBIMU MIPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mno3gHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PELICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o ASHCTBUSIX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHMu3alren, npeaycMOTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHU IPU OKa3aHUM MYHHUIIMIAIBHON YCIIYTH, a TAaKK€ IPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJA0OCTBA U yKa3bIBAeTCsl MHPOpMAIUs O JaJIbHEHIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3afBUTEII0 B LEIAX IOTYYCHHS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
pPa3bACHEHMs] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MHpopManmus O MOpsaAKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00l
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HAJIJIEHHBIE TOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kajio0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATyPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 IEKTPOHHOH TOITHUCH

HomxuoctHOe auio (PHO)

(moAmKCh YHOTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHATO pelIeHre 00 OTKa3e B BblJaue
CIIpaBKH (BBIIIMCKH) MO CJIEIYIONIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpe10CTaBISAIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEAOCTABICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX NIl MPEIOCTaBICHUS! MYHUIIMIAIBHON YCIYyTU 1O
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIH OpPraH ¢ 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYILIEHUI.

JlaHHBIM OTKa3 MOXET OBbITh OOXajdoBaH B JOCYACOHOM TIOpSIKE IyTeM
HaIpaBJIEHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TaK)Ke B Cy/1IeOHOM MOPSIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH MO Bblaye
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PETUCTPALIUIO
10 MECTY JKHUTCJILCTBA, aApeC C-)J'IeKTpOHHOfI IIOYTHI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipomry Bac BbiaaTh cripaBKy (BBITTUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHuss MyHUIMIAIbHON YCIYTH, IPOLLY IPEAOCTABUTD:

DB Tu4HbIA KaOunet [lopTasia rocyAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
PecnyOnuku Tarapcran;

D B JIMYHBIN KabuHeT EnuHoro noprana rocy1apCTBEHHBIX M MYHULIUTIATBHBIX
YCIIYT;

D B MHOTO(YHKIMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYJapCTBEHHBIX U
MYHULIMNATBHBIX yeayr Pecyonuku Tatapceran;

B MICTIOJTHUTETLHOM KOMUTETE CTapO‘—IYKaJII/IHCKOFO CCJIBCKOI'O ITOCCIICHUA

(mata) (moamucs) (®.1.0.)



39

[Tpunoxenue Ne 5

K AJIMUHHCTPAaTUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCIYTH TI0 BBIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HcnomHauTenbHOTO KOMUATETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmato 06 omuOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH TIO
BbIJIaue CIPaBKH (BBITHCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCOpaBUTh  JOMYHMICHHYK0 TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJISIOIIUANCS  Pe3yIbTaToOM
MYHHUIUIIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asBiCHHS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W NPEICTABISIEMOMY MHOK JIMI[Yy, a TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMHUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICHCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.11.0.)



